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TRUONG PAI HOC NONG LAM TP.HCM

S6 hiéu: 4.../QT-DHNL-

KHOA CONG NGHE HOA HQC e il
VA THUYC PHAM Lén ban hanh: 01
_ QUY TRINH Nagdy ban hanh: 14/07/2025

1. MUC DPICH VA PHAM VI AP DUNG
1.1. Muc dich:

Théng nhét quy trinh xét cAp hoc béng ddm béo tinh khach quan, céng bang, ding dbi tuong

cho sinh vién cta khoa Céng nghé Hoa hoc va Thuc phéln.
1.2. Pham vi 4p dung:

Toan thé sinh vién Pai hoc chinh quy dang hoc tai Khoa Cong nghé Hoéa hoc va Thuc pham.

2. TAI LIEU VIEN DAN:

Cin cir Quyét dinh sé 70/2014/QD-TTg ngdy 10/12/2014 ctia Thii Tuéng Chinh phu vé viée

ban hanh “Piéu 18 Trudong Pai hoc”;

Quyét dinh s6 2500/QD-DHNL-DT ngay 18 thang 8 nam 2021 ctia Ban Gidm hiéu vé viéc

ban hanh “Quy ché hoc vu 4p dung cho Béc Dai hoc dao tao theo h¢ théng tin chi”;
Thoéng tu Sé: 35/2011/TT-BGDDT quy dinh vé trao va nhén hoc béng trg cép cho ngudi hoe

trong cac co s& gido duc thujc hé théng gido duc quéc dan.
3. TUNGU VIET TAT:
BM: Biéu mau,
TL.QLSV: Tr¢ ly Quan ly sinh vién;
CVHT: C van hoc tip
PHNL: Pai hoc Néng Lam,
P-CTSV: Phong Cong tac sinh vién;
Qb: Quyét dinh;
QT: Quy trinh.
4. NOI DUNG
4.1. Luu db
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Nhin thong tin tir P-CTSV

hoiic Nha tai tr¢
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4.2. Mo ta

T chitc 13 trao hoc bong
(®)
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Két thiic
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Noi dung cong viéc

Nhin thong tin tir P. CTSV hodc Nha tai tro:
Thu ky Khoa ho@ic TL.QLSV nhén thong tin tir P-
CTSV hodc Nha tai trg nhu cyu sinh vién, Giang
vién, Doanh nghiép...

Théng bio hoc bong: Cin cir vio cac tiéu chi do
P-CTSV hodc Nha tai trg yéu cau (nhu Két qua hoc
tap, Diém rén luyén, Hoan canh gia dinh, Hoat
dong Poan Hi,...), TL.QLSV théng bao dén céc
bén lién quan (Pang thong béao trén website Khoa,
otri mail dén Ban can su 16p, giri mail CVHT)

Thuec hién Hb s0 luu
Thu ky Khoa
TL.QLSV
BMO1/TB-16-
TL.QLSV TBHB
Nhoém IT Khoa BM02/BM-01-
PXHB
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Noi dung cong viée Thuc hién HO so luu
Nhan ho so' sinh vién, lap danh sach: TL.QLSV
nhan hd so sinh vién xin xét hoc béng, 1ap danh | TL.QLSV
sach.
Hoi dong xét hqc bong cap Khoa xét duyét: HO1 | .. .2 : x
ddng xét duyét cap Khoa gom co Ban chu nhiém ;{cﬁ: gggﬁ :ée; (]i(ug:; BMO03/BM-01-
Khoa, Giao vu Khoa va TL.QLSV tién hanh so xét, TL.QLSV BBHBK
1ap danh sach dé cu Bién ban hop xét hoc bdng. '
Chuyén hd so vé P.CTSV hoiic Nha tai trg: P.CTSV
TL.QLSV gti Danh sach dé cir (Kém ho so sinh Niid tii tre BM04/BM-01-
vién) va Bién ban hop xét hoc bbng vé P-CTSV TL.QLSV DSHB
hozc Nha tai trg. .
Nhén phan hdi va diéu chinh: TL. QLSV nhén P-CTSV
phan héi tix P. CTSV hoiic Nha tai tro dé hoan thién Nha tai tro
hd so xét hoc bdng voi su ddng y ctia Hoi dong xét TL QLSV
hoc bdng cip Khoa. )
Théng bao: Thong bao Danh sach sinh vién tring
tuyén hoc bdng dén cac bén lién quan (Dano thong TL.QLSV
bao trén website Khoa, giri mail sinh vién, giri mail | Nhém IT Khoa
CVHT) _ A
To chwc 1€ trao hoc bong:
- Néulahoc bong nhén théng béo tir P-CTSV thi P-CTSV
1€ trao hoc bong theo su sip xép tir P-CTSV. B ol ket
- Néu 12 hoc bdng nhan théng bao tir Nha tai tro Khoa i
g:;nlgha tai trg hodc Khoa td chirc 18 trao hoc Nhi tii tro
.QL
- Thoéng béo vé L& trao hoc béng dén cac bén lién g; é.?l HS;/ Kiica
quan (Piang thong bao trén website Khoa, Guri
mail Sinh vién, gii mail CVHT)
5. BIEU MAU PINH KEM
A AT x wR L x Thm glan < i
Tén biéu mau Ma biéu mau |, L5 2 Noi luu Phuy trach
Théng bao hoc bbng ?}I;/II%IB/TB-IG- 1 nim Khoa TL.QLSV
Pon xin xét hoc | BM02/BM-01- - Kh TL.OL
bong DXHB 1 ndm oa .QLSV
P-CTSV
i : P-CTSV, P :
Bién ban hop xét hoc [ BM03/BM-01- | ném Nha t3 tro Ngudi phy trach
bong - Khoa BBHBK Khoa > | phia Nha tai tro,
TL.QLSV
P-CTSV
P-CTSV . :
; 2 BMO04/BM-01- 5 X e Ngudi phuy trach
Danh sach hoc bong 1 ndm Nha tai trg, / e
DSHB Khoa phl% IIJ\I}&E{] tr,
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