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1. MUC PiCH VA PHAM VI AP DUNG

1.1. Muc dich
Quy trinh ndy dugc xdy dyng, thuc hién nham hudng dan thyc hién viéc hop tac nghién

ctru va chuyén giao khoa hoc cong nghé cho cac don vi, dbi tac c6 nhu cau.

1.2. Pham vi ap dung
Ap dung cho viéc t6 chirc nghién ctru va chuyén giao khoa hoc cong nghé tai Khoa Cong

nghé Hoa hoc va Thyuc phim thong qua Truong.
2. TAI LIEU VIEN DAN

Lam TP.HCM ban hanh 7/4/2016.
3. TUNGU VIET TAT:

- BGH: Ban Giam hiéu

- CNCG: Chu nhiém chuyén giao

- NCCG: Nhém nghién ciru chuyén giao

- HD: Hop dong

- BBNTTL: Bién ban nghiém thu thanh ly

4. NOI DUNG

A4

@an thong tin, nhu cau tir d6i tac (1)
—_—

v

Khong
dong §

T4 chirc hop nhém tham gia nghién
ciru va chuyeén giao cua Khoa (2)

- Quy trinh, thu tyc giai quyét cong viéc tai cac phong chirc ndng truong Dai hoc Nong

Theo ddi kinh phi va lam thu tuc

tam (rng kinh phi tir Truong (6)

A

A 4 giao (7)
Thue hién thi tuc hanh chanh vé e
hop ddng, kinh phi ky két (3) aa,?g“,% Déng y
l Nghiém thu va tong két chuyén

Thyc hién nghién ciru va chuyén

Trinh cac Phong ban
va BGH ky két (4)

Ping ¥l

Theo di két qua (5)

giao, thanh ly hop dong (8)
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Béo céo két qué, hoan ung
kinh phi, hoan tat NCCGCN
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4.2. Mo ta

TT Noi dung cong viéc Thuc hién Ho so' luu
Nhan thong tin, nhu cu tir cdc Doi tic
- Khoa/ C nhan nhan théng tin nhu cau vé ndi dung
A A , \ A . A ~ N .
CE:I.I n’ghlen ciru va chuyeén giao cong nghé tir don vi/ BCN Khoa, nhém
1 dot tac. , by trich
- X4c dinh myc tiéu cia dbi tic va chuyén cho nhém e
chuyén mén linh vuc dbi tac dang can.
- Nhém chuyén mon xac nhan thyc hién hop tac (co
hay khong), phan hoi dbi tac
T6 chirc hop nhém tham gia nghién ctru va chuyén
giao ciia Khoa BCN Khoa, nhém
2 | Sau khi Ddi tac xac nhén thuc hién, nhém nghién ciru | phu trach
s& hop nhém phan ndi dung, cong vi€c, du toan kinh
phi.
Thuyec hién tha tuc hanh chénh vé hop dong, kinh
phi ky két
, | - Thuky nhém NCCG tién hinh lim hep ding hoge Eﬁhﬁ‘ﬁ’&h&’
nhéin hop dong tir Doi tac (da ky), 1am du toan kinh
phi dé trinh c4c Phong ban lién quan va Ban gidm hiéu
ky duyét.
BCN Khoa, thu
Trinh cdc Phong ban v BGH ky két ky nhém NCCG,
4 | Khoa, thu ky nhém NCCG trinh hd so qua cac Phong | P.KHCN-DN
KHCN-BN, P.TC-KHDT va Ban giam hiéu ky duyét. | P.TC-KHDT,
BGH
Theo ddi két qua
5 | -Khoa, thu ky nhém NCCG theo ddi ho so tir cac Phong | BCN Khoa, Thr
Ban lién quan dé diéu chinh/bd sung ho so (néu can) | ky nhém NCCG
- Nhan két qua tir thu ky Hiéu Trudng.
Theo ddi kinh phi va lam thi tuc tam Ung Kinh phi
tir Truon £ A
6 |-Sauky e ok chuyénkinhphi, | BCN Khow, Thu | Gy D€
. Kttt ik phi, i oy ki NCCE s& T ety | & nom NCCG =
tuc tam {mg kinh phi dé tién hanh thyc hién NCCG
Thuec hién nghién ctru va chuyén giao
- Nhém NCCG sé thuce hién chuyén giao cong nghé cho
; doi thc ding ni dung va thoi han ky két. BCN Khoa, nhém | Bién ban
- Néu Poi tac chua dong y hodc gdp khé khan, 2 bén | thyc hién NCCG | CGCN

cuing nhau ban bac va thyc hién céi tién, chuyén giao bd
sung.
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Noi dung cong viéc Thuec hién Hb so' luu
Nghiém thu va tdng két chuyén giao, thanh Iy hop
déng
- Khi Pi tc da ddng y két qua chuyén giao, 2 bén tién ECSth;CEhg BBNTTL
hanh ban giao béo c4o tong két va lam th tuc nghiém |~ o
thu thanh 1y hop ddng, nhan kinh phi con lai.
Bio cdo két qua, hoan umg kinh phi, hoan tht HB,
NCCGCN BBNTTL,
’ RSB o ik £ .. | BCN Khoa, Thu 2 A
- Khoa, nhém NCCG l4p bao cao tong ket, thyc hién 1V nthém NCCG Giay Dé
thii tuc hanh chinh v& hoan tmg kinh phi két thic hop | > nghi tam
dong. {mg
5. BIEU MAU PiNH KEM
e Mabida | : Phy
Tén biéu mau x gian luu Noi luu 3
mau Xiitiz trach
toi thi€u
BCN Khoa,
A . P.KHCN- Khoa,
Hop dong, BBNTTL Theo cong 1 e BN Nhom
ty P.TC- NCCG
KHBT
Gidy Dé nghi tam ting
(https://pkhtc.hcmuaf.edu.vi/pkhtc- | P.TC- 1 ni P.TC- Nhom
958-1/vn/mau-chung-tu-nghiep-vu- | KHPT m KHDT NCCG
tai-chinh-.html)
Gidy thanh toan tam {ng
. b s i g .
ga;tngs/(jekg%: ;cl:zif :25 VI::;ﬂllxlﬁ?l T 1 ndm PG Nhom
o e R T KHDT KHPT | NCCG
958-1/vn/mau-chung-tu-nghiep-vu-
tai-chinh-.html)
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