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TRUONG DAI HOC NONG LAM TP.HCM
KHOA CNHH VA THUC PHAM

S6 hiéu: 6./QT-PHNL-K-
CN-HHTP

LAan ban hanh: 01

QUY TRINH XIN PHEP TO CHUC
HOI NGHI/HQI THAO QUOC TE

Ngay ban hanh: 14/07/2025

Téng s6 trang: 4

1. MUC DiCH VA PHAM VI AP DUNG
1.1. Muc dich

Quy trinh nay dugc xdy dung, thuc hién nhim huéng dan thuc hién viéc xin phép, t6 chuec, va
4 2 L \ \ <A A ’, ’ A& . A " 7 < > 5 . % X
bao cao sau khi hoan thanh viéc td chirc cac hoi nghi/hdi thio quéc té ¢ su tham gia cia cac doi

tac qudc té.
1.2. Pham vi ap dung

Ap dung cho viéc té chirc cac héi nghi/héi théo c6 yéu té qudc té do Khoa chil tri/phéi hop td

chirc.
2. TAI LIEU VIEN DAN

- Quy trinh, thd tuc giai quyét cong viéc tai cac phong chire ning truong Pai hoc Néng Lam

TP.HCM ban hanh 7/4/2016.

- Cin cir Quyét dinh s6 1174/QD-PHNL ngay 26/3/2025 ctia Truong Pai hoc Néng Lam TP.
Hb Chi Minh vé viéc Ban hanh Quy ché quan 1y hoat déng hop tac quoc té ciia Truong Dai hoc

Néng Lam TP. H) Chi Minh.
3. TUNGU VIET TAT:
- BGH: Ban Gidm hiéu
- CNDT/DA: Chii nhiém dé tai/ du 4n
- HNHT: Hé61 nghi/hé1 thao
-VPT: Van phong Trudng
-TC-KHDT: Tai chinh-Ké hoach dau tu
-KHCN-BN: Khoa hoc céng nghé- Péi ngoai

2/4

i Scanned with !
i & CamScanner’;


https://v3.camscanner.com/user/download

4.NOI DUNG

4.1 Luu db

Khong
dong y

Lap ké hoach t chirc Hbi thao (1)

Trinh cac Phong
ban va BGH phé

Theo dai két qua (3) Péngy

4.2. Mo ta

T4 chirc Hdi thao (4)

Gtri thu cam on (5)

Y

Béo cdo két qua td chirc cho
cac Phong ban 1én quan (6)

TT N¢i dung cong viée Thuc hién Hd so luu
Lip ké hoach
Khoa, CNDT/DA 14ap ké hoach/ t& trinh xin phép t& T& trinh ctia Khoa
chic HNHT trinh‘BGH p}‘lé duy'ét thé‘ng ?ua Ph(‘)ng BCN Khoa,

i KHCN-DN (it nhat 30 ngay trudc ngay to chuc CNDT/DA BMO01/QT-03-
HNHT), ndi dung bao gom (N1 dung, chuong trinh HNHT cua Phong
HNHT du kién; Ngudn kinh phi td chirc; Thanh phan KHCN-BN
tham dy; QD Ban t4 chirc HNHT; Danh sach khach
tham du du kién,....)

BCN Khoa,
CNDT/DA,
Trinh BGH xin y kién P.KHCN-
5 Khoa, CNDT/DA trinh hd so xin y kién cta cac Phong | PN,
Ban lién quan (P.KHCN-BN, P.QTCSVC, P.TC-|P.QTCSVC,
KHDT, VPT), y kién ctia BGH. P.TCKHPT
VPT,
BGH
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Noi dung cdng vige Thuc hién Hd so' luu
Theo ddi két qua
- Khoa; CNDT/DA theo déi phiic dap cong vin tir cac
Phong Ban lién quan dé diéu chinh/bd sung hd so (néu | BCN Khoa,
cén) CNDT/DA
- Nhén két qua tir Phong HTQT hoic VP thu ky Hiéu
Trudng.
“T6 chirc HNHT BCN Khoa,
Té chirc HNHT theo ké hoach da dugc duyét CNDT/DA
Giri thw cam on
Pén ngudi tham du va dai dién cac co quan, cong ty Py e
i 5 LD el CNDT/DA
da ho tro, tai trg, dong hanh
Bio cio két qua t6 chirc BN Khos, | BMOSSIFOD-
i s R L, Vel .. CNDT/DA | HNHT cua phong
Pon vi 1dp bao céo kfat qua t6 chirc HNHT gui BGH P KHCN- | KHCN-BN
thong qua P.HTQT dé Phong soan béo céo cho cac co BN
quan lién quan.
5. BIEU MAU PiNH KEM
Thoi gian
Tén biéu miu Ma biéu mau | luu tdi Noilwu | Phu trach
thidu
Ke’ hoach/T¢ trinh xin phép to P KHCN.-
?}:ltltl:slj?rt)rll;cmuaf edu vn/iro- | Mau 4 1 ndm ok v
42076-1/vn/mau-bieu-quy- Ehoe, CHBDE:
. CNDT/DA
trinh-htqt-2023.html)
Bio céo két qua t6 chirc
EEN P.KHCN-
(https://iro.hcmuaf edu.vn/iro- | Mau 6 1 nim o, Kehioe,
. Khoa, CNDT/DA
42076-1/vn/mau-bieu-quy-
. CNDT/DA
trinh-htqt-2023 html)
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