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1. MUC DPICH VA PHAM VI AP DUNG
1.1. Muc dich

Thi tuc quy trinh ndy dugc x4y dung, thyc hién nhdm huéng dan sinh vién cach
dang ky thuc hanh, thyc tip trong phong thi nghiém va cac xudng che bien.

1.2. Pham vi ap dung

_ Céc phong thi nghiém, cac xudng ché bién tai Khoa Cong nghé Hoa hoc va Thuc
pham

2. TAI LIEU VIEN DAN
3. THUAT NGU, PINH NGHIA VA CHU VIET TAT
Pinh nghia/ thut ngit/ chix viét tit

- BM: Biéu miuy; - CNHH&TP: Cong nghé Hoéa Hoc va Thuc Phdm;
- PTN: Phong thi nghiém; - CBKSTL: Can bd kiém soat tai liéu.
4. NOI DUNG

4.1. Luu dd

Khong duweoc chdp :

A

Pugc chap nhan (2)

:

T4p huén sir dung thiét bi (3)

v
| . —»| Ding ky lich lam viéc hang tudn

| ]

3 Lam viéc tai PTN, xudng ché

Tié'p tuc dang ky
lich lam viéc

Két thiic tudn lam
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4.2. Mo ta

TT

N§i dung cong viéc

Thuc hién

Ho so luu

Diing ky lam vigc: SV vao trang web
Khoa CNHH&TP va cac b mdn roi
link té1 PTN, xudng ché bién minh
can dang ky
https://ceft.hcmuaf.edu. vn/ceft-
38924-1/vn/cac-bo-mon-.html. Dién
day du thong tin vao Lmk dang ky
lam v1cc tai PTN minh mudn 1am viéc
rdi 4n nut “Gin”.

SV

Phiéu ding ky lam viéc
tai PTN, xudng

Pugc chap nhin: Phu trach PTN,
phu trach xudng s€ phan hoi phiéu
ding ky lam viéc cia SV qua email.

- Néu PTN dap tmg dugc nhu
ciu cia SV thi ddng y cho SV lam
viéc tai phong.

- NéuPTN khong dap mg duqc
nhu céu cia SV thi s& tir chdi & SV
dang ky & cac PTN phu hqp hon.

Phu trach
PTN, phy
trach xudng

Tép huan sir dung thiét bi:

Phy trach PTN, xudng pha1 tap hudn
sir dung cac thiét bi ma SV ding ky
sit dung. SV tudn thu dang n quy
PTN, xudng ché bién

SV

Phu trach
PTN, phu
trach xudng

Céac quy trinh véan hanh,
huéng din s dung
thiét bi tai trang web
cua timg TPN trong cac
bd mén, ndi quy PTN,
xudng ché bién

Ping ky lich 1am viéc hang tuan:
SV dién day du céc thong tin trong
link ctia PTN dé dang ky lich sit dung
thiét bi, lich 1am viéc, lich tryc nhét
hang tudn.

Can by PTN, xudng sap xep, diéu
chinh cho phu hop hon néu cén.

Sv

Phu trach
PTN, phu
trach xudng

Link de’l‘ng ky lam viéc
hang tuan

Lam viéc tai PTN: SV thyc hién
ding ndi quy PTN, xudng; chi dugc
sir dung céac thiét bi dd ding ky va
phai thuc hién dung thao tac da dugc
huéng dan.

SV

Nhat ky PTN

Két thic: SV két thic tudn 1am viéc
va lai dang ky lich lam vi€c hang tudn
néu mudn tiép tuc thuc tap tai PTN.

SV
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5. BIEU MAU

- M3 bid Thoi gian
iHl Tén biéu mau 2 et Iwu toi Noiluu | Phu trach
mau .
thiéu
| Phiéu ding ky lam viée i Web bd PhP‘*‘T‘ﬁ“’h
tai PTN, xudng nam SaBn N,
xudng
Lich 1am viéc hang 6 thang Webbe | Phutrach
: fua mon PN,
- xudng
1 ndm PTN; Phu trach
3 | Nhatky PTN BMO02 xuéng ché | PTN,
bien xudng
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