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TRUGNG DAI HOC NONG LAM TP.HCM 86 hiéu: .0%../QT-DHNL-K-
KHOA CONG NGHE HOA HQC CN-HHTE
VA THUC PHAM Lén ban hanh: 01

Ngay ban hanh: 14/07/2025

QUY TRINH QUAN LY PIEM THI

Téng s trang: 5

1. MUC DiCH VA PHAM VI AP DUNG

1.1. Muc dich: Qui trinh nay dwoc xiy dung nhiim:

- Nham dam bao tién d9, ké hoach giang day, hoc tdp nam hoc.

- Quan ly diém chat cheé.

1.2. Pham vi ap dung:

Sinh vién céc hé dao tao cua Khoa.

2. TAI LIEU VIEN DAN:

- Quyét dinh sé 4100/QD-DHNL-DT ngay 30 thang 9 nim 2024 cia Hiéu truéng vé viée
ban hanh “Quy ché dao tao dai hoc 4p dung cho béc dai hoc dao tao theo hé thdng tin chi”;

- Cac Ké hoach d4o tao hang nim ciia nha trudng;

3. TUNGU VIET TAT:

BM: Biéu miu;

BCN: Ban chi nhiém Khoa

CTDT: Chuong trinh dao tao;

P. QLCL: Phong Quan Iy chit luong- kiém soat ngi bo

KHGD: Ké hoach giang day

CBGD: Can bf giang day

P. QLDT: Phong quan ly dao tao

QT: Quy trinh.

GV: Giang vién

GVK: Giao vu Khoa
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4.NOI DUNG

4.1. Luu dd

Giang vién nop diém thi
(1)

A
Piéu chinh diém thi:
(2)

Phiic khio diém thi:
(3)

A\ 4
Nop don vé PQLPT:
(4)

4.2. M0 ta

Noi dung cong viéc

Thue hién

Ho so luu

Giang vién ngp diém thi:

Sau khi SV thi xong mén hoc, GVK chuyén
bai thi va danh sach sinh vién dy thi cho GV
cham.

GV nhép diém qua trinh, nhap diém thi cudi
ky 1én hé théng nhap diém truc tuyén.

GV va Truéng BM ky xac nhan vao bang
diém. GV ndp vé cho GVK 2 bang diém.

GV ky vao bang xac nhan ndp diém.

GVK luu file 1 bang diém, ndp 1 bang diém
vé PQLDT.

Trudng B6 mon
Giang vién
Giao vu Khoa

Danh séch ghi diém

315
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N@i dung cdng viéc

Thuyc hién

A
HO so luu

Pidu chinh diém thi:

Sau khi GV nhap diém vao hé thong, sinh
vién kiém tra, néu cé sai sot lam don didu
chinh diém thi.

GVK kiém tra lai bang diém, trinh BCN
Khoa ky duyét va giri don sv cho GV kiém
tra, diéu chinh diém thi cho SV.

Trudng hep GV cén chinh sira, bd sung diém
cho SV thi GV lam don diéu chinh diém kém
minh chung aé Khoa xem xét ky xac nhén,
GVK nop don vé PQLDT. PQLDT ky duyét
don va nhap diém méi vao hé thong quan ly
cho sinh vién.

Phong Quan ly
Pao Tao

BCN Khoa
Giang vién
Giao vu Khoa
Sinh vién

Pon dé nghi diéu chinh

Phiic khao diém thi:

Sinh vién kiém tra diém duoc cong bd trén
Website PQLDT, néu c6 nguyén vong, sinh
vién lam don xin chidm phic khao ndp vé
Khoa trong vong 7 ngdy ké tir ngay cong bd
diém thi.

GVK chuyén don phiic khao ciia SV dén GV
cham lai bai phuc khéo.

Trudng hop cham phuc khao 1&ch diém so véi
diém chim 14n d4u thi GV lam don thay d6i
diém kém minh chimg, trinh Truéng BM ky
duyét, nép don vé GVK trong vong 5 ngay.

Trudéng Khoa
Trudng Bo moén
Giao vu Khoa
Giang vién

Sinh vién

Pon phuc khao

Nop don vé PQLPT:

GVK trinh don phuc khao dén BCN Khoa ky
duyét don va nép vé PQLPT kém minh
ching.

GVK thong bao diém phiic khéo den sinh
vién va yéu céu sinh vién theo ddi diém cap
nhét tir hé théng PQLPT.

BCN Khoa
Gido vu Khoa
Sinh vién

Bang ky xac nhan
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5. BIEU MAU PINH KEM

Tén biéu miu Mai biéu miu Tho;l'gla.g Noi luu Phu trach
luu t0i thiéu

: i e ’. Van phon Giao vu
Danh sach ghi diém 4 nam Kgoa g Khoa
Don diéu chinh diém
https://pdt.hcmuaf.edu.vn/pdt- | Phong Quan 1 nim Van phong Giao vu
1550-1/vn/cac-bieu-mau-lien- ly dao tao Khoa Khoa
quan-den-dao-tao.html
Pon phuc khao 5
https://qmo.nlu.edu.vn/quy- %z?ng:z;ilﬁi it Vin phong Giao vu
trinh/quy-trinh-phuc-khao- b5 e Khoa Khoa
diem-thi-ket-thuc-hoc-phan

% Vin phe Giao vu
Bang ky xac nhan 1 ndm alrégo;mg Il<hoa
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