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QUY TRINH TO CHU'C THI KET THUC HQC PHAN

Téng s6 trang: 4

1. MUC PiCH VA PHAM VI AP DUNG

1.1. Muc dich: Qui trinh nay dugc xay dung nhim:

- Pam bao thuc hién dung ké hoach thi timg hoc ky.

- Pam bao ding tién d6 ctia ké hoach giang day-hoc tap timg hoc ky

1.2. Pham vi ap dung:

Sinh vién cac hé dao tao cuia Khoa.

2. TAI LIEU VIEN DAN:

- Quyét dinh sb 4100/QP-PHNL-DT ngay 30 thang 9 nim 2024 ctia Hiéu trudng vé viéc
ban hanh “Quy ché dao tao dai hoc ap dung cho béc dai hoc dao tao theo hé théng tin chi”;

- Cac Ké hoach dao tao hang nim cutia nha truong;

- Quyét dinh s6 3208/QD-DPHNL-QLCL ngay 01 thang 8 nim 2024 vé viéc ban hanh danh muyc
hinh thirc thi, két thic hoc phén tai Truong Dai hoc Néng Ldm TP.HCM.

3. TUNGU VIET TAT:

SV: Sinh vién

BCN: Ban chii nhiém Khoa

HK: Hoc ky

P. QLCL: Phong Quan ly chét lugng-kiém soat nbi bo
PDT: Phong Quan ly dao tao;

GV: Giang vién

GVK: Giao vu Khoa

CBCT: Can b¢ coi thi

TBM: Truéng B6 mén
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4.NOI DUNG

Tlep nhén lich thy,

kiém tra, phan hoi
(1)

A
Phén cdng can b coi thi
(2)

A

Nop Dé thi, in sao dé thi:

(3)

4.1. Luu dd
4.2. Mb ta

T chire thi
(4)

Cham thi, lwu trit bai thi
(5)

N¢i dung cong viéc

Thuc hién

HO so luu

Tiép nhén lich thi, kiém tra, phan hoi:
Phong QLCL guri lich thi den Khoa, GVK
kiém tra lai lich thi, phan héi cac yéu ciu bd
sung hodc chinh stra dén P.QLCL dé diéu
chinh (néu co).

Giao vu Khoa

Danh séch diéu chinh
lich thi

Phan cong can b coi thi:

Dua vao lich thi chinh thirc dugc céng bd
cia P. QLCL, GVK phan cong CBCT theo
danh sach cac moén thi thuéc Khoa quan ly.
GVK gtri danh sach coi thi cho CBCT truéce
3 tudn thi, néu c6 diéu chinh lich coi thi,
CBCT phan héi ¢én GVK kém ly do.

GVK trinh BCK Khoa xem xét dé c¢ thé bd
tri CBCT khac thay thé hodc cac CBCT tu
thay ddi v&i nhau va bao lai véi GVK.

Truong Khoa
CBCT
Giao vu Khoa

Danh sach CBCT

Nop pé thi, in sao dé thi:
To QA théng bao dén Truéng BM ndp dé thi
vé Khoa trude thi 3 tudn. Dé thi phai ding

BCN Khoa

G130 vu Khoa
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Ho so luu

TT N§i dung cong viéc Thuc hién

theo qui dinh va phai c6 chir ky cia GV va | Phong Quén ly

Truéng BM xéc nhan. GVK nhén va 13p bién chit luong va

ban bbc tham va nhén dé thi. kiém soat ndi bd

GVK gm thong bao dén Phong Quan ly chat

luorng va kiém soat noi b¢ thoi gian in sao aé

thi va tién hanh in sao dé thi theo dung qui

dinh cua nha tnueong.

T6 chiic thi:

CBCT nhén dé thi tai VPK truéc gio thi 15

phut.

CBCT dénh sb thir ty SV 1én ban, ghi mén

thi, thoi gian thi, ... 1én bang va moi SV vao | BCN Khoa

phong thi.

Trong thoi gian dién ra ky thi phai dam bao | Gido vu Khoa D thi
4 | coi thi nghiém tic, ding quy trinh va cong CBCT DA

bing cho SV.

Sinh vién mudn hoan thi pha1 gui don vé | Sinh vién

Khoa trong thoi giant hi, cé x4c nhan déng y

cia GV phu trach, néu rd ly do va kém minh

chimg. GVK trinh BCN Khoa xem xét, gii

quyét. Truomg hop bat kha khang SV ndp

don sau va kém minh chimg.

Cham thi, luu trir bai thi:

GVK nhan bai thi tir CBCT chuyén dén GV

chém thi chim nhat 13 5 ngay sau khi thi. Teidiis BE b

GV cham thi, nhép diém tryc tuyén lén hé | ~.. Tor0
5 |théng, in bang diém thi, ky tén, Truéng BM Giéog = Bai thi

x4c nhin. Nop bang diém vé GVK cham 8

nhit 3 tudn sau khi thi,

Bai thi duoc thuc hién Iuru trir tai BM theo

ui dinh.
5. BIEU MAU DiNH KEM
Tén biéu miu a ?leu Tho;l.gla.g Ui Noi luu Phu trach
mau toi thiéu

Danh séch can bd coi thi Héthocky | Vin phong Khoa | Gido vu Khoa
2 | Péthi 1 ndm Vin phong Khoa | Gido vu Khoa
3 | Don sinh vién 1 ndm Vin phong Khoa | Gido vu Khoa
4 | Bai thi 4 nam B6 moén B6 mon
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