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1. MUC PiCH VA PHAM VI AP DUNG

1.1. Muc dich:

Thong nhét quy trinh ra dé thi va chdm thi két thuc hoc phan.

1.2. Pham vi ap dung:

Khoa Cong nghé héa hoc va thyc phdm

2. TAI LIEU VIEN DAN

Quy dinh s6 2878/DHNL-TT KT&DBCL ngay 10/12/2012 vé viéc ra dé thi két thiic hoc

phan.

3. THUAT NGU, PINH NGHIA VA CHU VIET TAT

Tir viét tit:
CB: can bd BM: By mén VP: Van phong
GVK: Gido vu Khoa

4. NQI DUNG

4.1. Luu db

( Chuan bj dé thi (1) )

A4

Duyét dé thi (2)

Ban giao dé thi (3)

CGiao bai thi va bang diém (5)
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4.2, M6 ta

TT

N¢i dung cong viéc

Thuc hién

HOo so luu

Chuan bi dé thi: Dé thi dugc bién soan hodc
dugc rit ra tir ngan ha‘mg cau hoi dé thi cua BO
mon voi ndi dung va hinh thirc phai theo diing
nguyén tic bao ‘mat va ding mau quy dinh.

- Pé thi co thé duoc bién soan theo cac hinh
thic: tu ludn, tric nghlem nham danh gia dugc
chuin dau ra coa hoc han.

- Mbi bo dé th1 gom toi thiéu 10 dé thi (tu luan)
va 5 @ thi (tric nghiém).

- Thoi gian 1am bai: khong qua 60 phut dbi V01
cac hoc phan 2 tin chi va khéng qua 90 phit dbi
vai hoc phan 3 tin chi.

- Thang diém danh gia: thang diém 10, diém cua
moi cdu dugc chia thanh diém cia cac y nho, t6i
thiéu dén 0.25-0.5 diém.

Giang vién
giang day

Duyét dé thi: Truong BM tham dinh va chiu
trach nhi€m vé chit luqng dé thi, ky duyét dé thi.

Truéng BM

Ban giao dé thi: Dé thi dugc niém phong bao
madt va ban giao truc tlep cho glao vu Khoa. Khi
ban giao phai ky tén va ghi 5 ndi dung ban giao
vao so giao nhan dé thi.

Truéng BM
Giao vu

S6 giao nhan dé thi

ChaAm thi: CB chim thi 96 trach nhiém lién hé
va nl;én bai thi Cl'lam nhat 2 ngdy sau khi mon
thi két thuc dé cham bai.

CB chim thi

Bang didm: CB cham thi hoan thanh cong tac
chim thi va giri bang diém hoan chinh c6
duyét cia Truéng B mén vé Khoa chim nhat
12 3 tuan sau khi mon thi két thic.

- Gi4o vu nhén bang diém, ky nhén trong sd giao
nhan.

CB chim thi S4 giao nhan bai
Giao vy thi va bang diém

5. BIEU MAU DINH KEM

TT

Tén bi€éu mau M3 biéu mau

Thoi gian
lwu tdi thidu

Noi luu

Phu trach

Pé thi 1 ndm VP Khoa

Gido vu

bép an dé thi tu luan 1 ndm BM

Gido vu

Pap an dé thi tric
nghiém

1 nam BM

Gido vu

Sé giao nhan dé thi 4 nam VP Khoa

Gido vu

S giao nhan bai thi va
bang di€ém

4 nam VP Khoa

Giao vu
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